
VEHICLEREQUESTFORM

DATE:_____________

RequestorTitle:_______________________

RequestorName:______________________________________________________________________________

RequestorAddress:____________________________________________________________________________

PhoneNumber:_______________________________________________________________________________

RequestorE-mail:______________________________________________________________________________

DepartmentName_____________________________________________________________________________

Organisation:_________________________________________________________________________________

PhoneNumber:_______________________________________________________________________________

Address:_____________________________________________________________________________________

NextofKin:___________________________________________________________________________________

Address:_____________________________________________________________________________________

RequestVehicleType: NEW USED

VehicleMake/Model/Year: (i)_________________________________________________________

(ii)_________________________________________________________

(iii)________________________________________________________

Budgetfrom ________________________________to________________________________totalcost

Monthlypaymentfrom ________________________________to________________________________

AmounttoDepositfrom _______________________________to________________________________

Vehicleuse Private Commercial Others___________________________

MethodofPayment:

RequestorSign:________________ Date:_______________

Supervisor’sSign:______________ Date:_______________

FOROFFICEUSE

Requestedthrough: Name:___________________________ Sign:______________ Date:_______________

Remarks:_________________________________________________________________

Approvedby: Name:___________________________ Sign:______________ Date:_______________

Remarks:_________________________________________________________________



GUARANTORSFORM

___________________________

___________________________

___________________________

DearSir/Madam

__________________________________________________________________________________________of

____________________________________________________________________________________________hascalled

onusforthepurposeofleasing/hirepurchaseandhasgivenyournameashisguarantor.

Wewillbegratefulifyoucanconfirm inconfidencethattheapplicationisknowntoyouandtheabove

servicescanbesafelyextendedto.

Thatincaseofdefaultwithourtermsandconditionsyouwillbeliableifheisnotavailableandthehe

havingbeingknowntoyouforyearsissuitableforthefacilitieswbeinggranted.

Pleasereplyattachingphotocopyofutilitybill/validID.

I___________________________________________________________________________________________

of__________________________________________________________________________________________

herebyintroduce/guarantee______________________________________________________________forthe

purposeoffacilitatinginstalmentpaymentsforvehiclemake/nos:

______________________________________from you.AndIwillbeliableifheisnotavailableandthisattach

photocopiesofmyparticularstoproofmyperson.

Yoursfaithfully,

(Pleaseattach2passportphotos,pleasenoteitisdangeroustointroducewhom youdon’tknowand

can’thaveaccessto)


